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TToJs0:xenune o ONOAMOTEKE
1. O0nIue mojI0:KeHHus

1.1. bubnuroTeka SIBJISETCS CTPYKTYPHBIM Mojipa3jieiieHueM MyHUIMITaIbHOTO Ka3eHHOTO 001Iie-
00pa30BaTEeNLHOTO YUpexACHUS «HaTIIBIKOBCKAsT CpeIHsIsT 001me00pa3oBaTebHas KOy
(manee — OY), yyacTByIOIIMM B y4eOHO-BOCIIHUTATEIHLHOM MPOLIECCE B LIEAX 0OecIeueHus mpaBa
YYaCTHHKOB 00pa30BaTeILHOTO IpoIiecca Ha OeCIuIaTHOE TOIb30BaHNEe OMOINOTEYHO-
WH(POPMALIMOHHBIMH PECYPCAMH.

1.2. llenn 6ubmmortexu cootHocsaTcs ¢ uemsamMu OY: hopmupoBanue o0IIel KyaIbTypbl IUYHOCTH
00yy4aroImuxcst Ha OCHOBE YCBOEGHHUs 0053aTEIbHOTO MUHUMYMa COJIepyKaHUSI
00111e00pa30BaTENBHBIX MPOTPAMM, UX aJANTAIUs K )KU3HU B OOIIECTBE, CO3/JTAHIE OCHOBBI JIJIS
OCO3HAHHOT'0 BBIOOPA U MOCIIEAYIOIIET0 OCBOCHUS MPO(ECCHOHAIBHBIX 00pa30BaTEIbHbIX
pOTpaMM, BOCITUTAHNE TPAKIAHCTBEHHOCTH, TPYIOJIIO0HS, YBaKSHHS K ITpaBaM M CBOOO1aM
4eJI0BeKa, JIIOBU K OKpy»Karollel npupoae, Poaune, cembe, hopMupoBaHue 310poBOro oopasza
KHU3HU.

1.3. bubnuoTteka pyKoBOACTBYETCS B CBOEH AESITENLHOCTH (peiepabHBIMU 3aKOHAMM, YKa3aMu U
pacniopsbkeHuaMH [Ipesunenra Poceuiickoit @enepaiiu, MOCTAHOBICHUSIMH U PACTIOPSKEHUSMHA
[TpaButenscTBa Poccuiickoit @enepanyu, Y craBoM 1Koiibl, @epepanbHbIM 3akoHOM «O0
oOpa3zoBanuu B Poccuiickoit ®enepanum» No273-D3 ot 29.12.2012 1.3, 4-9 crateu 18,
Koucrurynuein PO.

1.4. lesrensHOCTh OMOTUOTEKH OCHOBBIBAETCS HA MPUHITUIAX JEMOKPATHH, TyMaHU3Ma,
001IeTI0CTYITHOCTH, TPUOPUTETA OOIIEUETOBEYECKUX IIEHHOCTEH, IpaX/1aHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JTIMYHOCTH.

1.5. Opranu3zanus o6cyKHUBaHUs y4aCTHUKOB 00pa30BaTEIbHOIO IpoLiecca POU3BOAUTCS B
COOTBETCTBUH C IPABUJIAMU TEXHUKH 0€30MaCHOCTH U MIPOTHBOIMOKAPHBIMU, CAHUTAPHO-
TUTHUEHUYECKUMU TPEOOBAHUSIMU.

2. OcHOBHBIC 321241

2.1. OGecneueHnre yyacTHUKaM 00pa30BaTeNbHOTO Mpoliecca — 00ydaromuMmces,
nearornyeckuM paboTHUKAM, POJUTENSAM (MHBIM 3aKOHHBIM MPEJICTABUTENSIM) 00YJaromuXxcs



(anee — MmOJIb30BaTENSAIM) — JOCTYMA K HHPOPMAIINH, 3HAHUSIM, UM, KYTbTYPHBIM
IIEHHOCTSIM TTOCPEICTBOM HCIIOIB30BaHUs OUOIMOTEUHO-HH(POPMAIIMOHHBIX PECYPCOB
0011e00pa30BaTEIHLHOTO YUPEKICHHUS HA PA3TUIHBIX HOCUTEISAX: OyMakKHOM (KHYDKHBIN QOHT,
dbona nepuoardecKkux u3ganui), mudposoM (CD-1uCKH), KOMMYHHKATHBHOM (KOMITBIOTEPHBIC
CETH) U MHBIX HOCUTEIISX;

2.2. Bociuranne KYJBTYPHOI'O U I'PAXAAHCKOI'0O CaMOCO3HAaHMA, ITIOMOIIb B CONUAJIN3alun
06yqa101ueroc;1, PAa3BUTHUH €TO TBOPUCCKOT'O IMOTCHLMAJIA,

2.3. ®opMHpOBaHUE HABBIKOB HE3aBUCUMOT'O OMOIIMOTEYHOTO MOJIb30BaTENs: 00yUICHUE TIOUCKY,
0TOOpY M KPUTUYECKOU OIICHKEe HH(OpMaIHH;

2.4. CoBeplICHCTBOBAHUE TIPEIOCTABIISIEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEIPCHHS HOBBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPU3aUU OUOTHOTEYHO-HHPOPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMMPOPTHONU OUOIMOTEYHOM CPEIBI.

3. OcHOBHBIC PyHKIIUM
3.1. bubnuoreka ¢popmupyeT GpoHa OHOIMOTEUHO-UHPOPMALIMOHHBIX pecypcoB OVY:

KOMIUJICKTYCT YHI/IBCpcaJ'ILHHﬁ (bOHI[ y‘Ie6HBIMI/I, XYAOXKECTBCHHBIMU, HAYUYHBIMU, CIIPABOYHBIMU,
neaarortdeCKUuMu U HaAy4YHO-IIOMYJIAPHBIMUA JOKYMCHTAMU Ha KHUKHOM OCHOBC;

nomnoJyHsAeT GoHx MHPOPMALIMOHHBIMU pecypcaMu u3 cetu MHTepHer, 0azamu u 6aHKaMu
JAHHBIX IPYIUX YUPEKACHUN U OpraHU3alnii;

aKKyMyJapyeT (GOHJI JOKYMEHTOB, CO3/IJaBAEMBIX B IIKOJIE.
OCYILECTBIISICT pa3MeIleHUE, OPraHU3aIUI0 K COXPAHHOCTh JIOKYMEHTOB;
3.2. bubnuoreka co3gaeT MHGOPMAIIMOHHYIO MTPOIYKIIHIO:
OCYIIECTBIISIET AaHATUTUKO-CUHTETUYECKYIO MepepadoTKy HH(OPMALIUK;

OpraHu3yeT U BeJeT CIIPaBOYHO-OMOIMorpaduueckuil anmnapar: Katajuaoru (andaBUTHBIH,
CHCTEMATHUYECKHI1 ), KAPTOTEKH (CHCTEMATUIECKYIO KaPTOTEKY CTaTeH, TeMaTHYECKHE
KapTOTEKH ), SJICKTPOHHBIN KaTayor;

oOecnieunBaeT HH(YOPMUPOBAHKE T0JIb30BaTENEH 00 MHPOPMALIMOHHON TPOAYKIINH;

3.3. bubnuoreka ocymecTBiseT quddepeHIMpoBaHHOEe OUOINOTEYHO-UHPOPMALIMOHHOE
o0cyXKUBaHUE 00yYaIOLINXCS:

- CO3/1aeT YCIIOBHUS JIJISl peasi3allii CaMOCTOATEILHOCTH B 00YUCHUH, TTO3HABATEIHLHOM,
TBOPYECKOU EATEILHOCTU C OMIOPOM HA KOMMYHHUKAIIHUIO;

- OpraHu3yeT 00yueHHe HaBbIKaM HE3aBHCHUMOTO OMOINOTEUHOTO MOTH30BATENS M TIOTPEOUTEIS
uH(pOpMAaIIUHU, COACHCTBYET MHTETPAIlMA KOMITJIEKCA 3HAHUHM, YMEHHI U HaBBIKOB paOOTHI C
KHUTOM 1 uHpopMaluei;

- OKa3bIBaeT MHPOPMAITMOHHYIO MOICPKKY B PEIICHUH 33]1a4, BOZHUKAIOIINUX B MPOIECcCe UX
y4aeOHOM, caM0o00pa30BaTEILHOM U IOCYTOBOM €SI TEIBHOCTH;

- OpPraHu3yeT MacCOBbIE MEPONPUATHSI, ODUEHTUPOBAHHBIE HA Pa3BUTHE OOILEH U YUTATEIbCKOM
KYJbTYpbI INYHOCTH;



- COJICUCTBYET WICHAM MEAarornyecKoro KOJUICKTUBA M aIMUHUCTPAIIUN YUPEIKICHUS B
opraHu3aIy 00pa3oBaTeILHOTO Mpollecca U AocyTra 00yJarmuxcs (IpocMoTp BUIeOUITEMOB,
CD-nuckoB);

- PYKOBOJHT BOCIUTATENbHOM pab0OTOM ¢ KHUTOM B rpymnnax MpoJUIeHHOTO JTHS.

3.4. bubnuoreka ocymiecTiseT AU GHEepeHIUPOBAHHOE OUOITHOTEUHO-UHPOPMAITUOHHOE
00CITyXKMBaHHE METarOTHYECKIX PAOOTHUKOB:

- BBIBJIACT I/IH(I)OpMaI_II/IOHHBIC HOTpCGHOCTI/I N YAOBJICTBOPACT 3aIllPOCHI, CBA3AHHLIC C
O6y‘leHI/IeM, BOCIITMTAHUEM U 310POBBEM z[eTeﬁ;

- BBISIBJIACT I/IH(l)OpMaI_II/IOHHBIe l'IOTpe6HOCTI/I N YOOBJIETBOPACT 3aIlIPOCHI B obnactu
neaarorutdcCKmux I/IHHOBaL[I/IfI N HOBBIX TGXHOHOFHﬁ;

- OCYUIECTBIIAET TeKyIlee HHpopMupoBanue (IHU HH(GOPMaIIUU, 0030pbl HOBBIX MOCTYIICHUH U
nyOnuKaiuii), ”HOPMUPOBAHUE PYKOBOJICTBA IIKOJIBI 10 BOIIPOCAM YIIPABICHUS
00pa30BaTeNbHbBIM MIPOILIECCOM.

3.5. bubnmoreka ocymiecTBisieT AU GEepeHIUPOBAHHOE OUOITHOTESIHO-UHPOPMAITUOHHOE
00CITy>)KUBaHHE POAMTENICH (MHBIX 3aKOHHBIX TPEACTABUTENCH ) 00yJarOInuXCs:

- YIIOBJIETBOPSIET 3aIIPOCHI OJIb30BaTeNe U HHOOPMUPYET O HOBBIX MOCTYIICHHUSIX B
OubIMoTEKY;

- KOHCYJIBTUPYET 10 BOIPOCAM OpPraHU3ali CEMEMHOr0 YTeHHUs1, 3HAKOMUT ¢ HHpopManuel 1no
BOCIIUTAHHIO JIETEeH, KOHCYJIBTHPYET 110 BOIPOCAM y4EOHBIX U3AaHUHN sl 00yJarOIIIXCsl.

4. Opranu3anus 1esiTeJIbHOCTH OUOJINOTEKH

4.1. Hanuume yKOMIUIEKTOBaHHOM OMOIMOTEKHU B IIKOJIE 00s13aTENBHO.

4.2. bubnnoteuHo-nH(GOPMALIMOHHOE 00CTYKUBAaHUE OCYILECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4EOHBIM M BOCIIMTATENILHBIM IJIAHAMU HIKOJIBI,
IporpaMMaMu, POEKTaMH U MJIaHOM padOThl OMOIHOTEKH.

4.3. CioHCcOpcKast MOMOILlb, MOTy4eHHast OMOIMOTEKON B BUIE LIENIEBBIX CPEJICTB HA
KOMIUIEKTOBaHUE (OH/A U 3aKYNKY 000PYAOBaHUs, HE BICYET 32 COOOH CHIKEHHUS HOPMATHBOB
U (n11) aOCOIOTHBIX pa3MepoB (hrHAHCUPOBaHUS U3 Or0/pKeTa 00111e00pa3oBaTEIbLHOIO
yupexaeHns. JleHexxHbIe Cpe/ICTBA 3a CITAaHHYI0 OMOINOTEKON MaKylIaTypy pacXoayroTcs Ha
yIy4IlIeHHe MaTepUaNIbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, MOAMUCKY PO ECCHOHATBHBIX
U3JJaHUN, KOMIUIEKTOBaHHUE (OH/IA TOKYMEHTOB.

4.4. B nenax obecrieueHus: MoJIEpHU3AMN OMOJIMOTEKH B YCIOBUAX MHPOpMATH3AUU
00pa3oBaHus U B IpejieNiaX CPeCTB, IIKoJIa o0ecreunBaeT OuOInoTeKy:

- TapaHTUPOBAHHBIM (DPHTHAHCUPOBAHKEM KOMIUJIEKTOBAHUS OMOIHOTEYHO-MH(GOPMAITHOHHBIX
pecypcoB (B CMETe YUPEekKACHUS BHIBOAUTCS OT/IEIHHO);

- HGO6XOJII/IMBIMI/I CJ'IY)KC6HI)IMI/I 158 HpOI/ISBO)ICTBeHHI)IMI/I IIOMCIICHUAMHN B COOTBETCTBHUU CO
CTPYKTYpO# OMOIMOTEKH M HOPMATUBAMH IO TEXHUKE 0€30MaCHOCTH IKCIUTyaTalluu
KOMHBI-OTepOB (OTCYTCTBI/IG BI)ICOKOI7I BJIA’)KHOCTH, 3alIBIJICHHOCTH ITOMCUICHU A, KOppO3I/IOHHO-
AKTHUBHBIX MIPUMECEH WM JIEKTPOMPOBOASIINEH BIIN) U B COOTBETCTBUU C MOJIOKCHHUSIMH
CanlluH;



- COBPEMEHHOMW 3JIEKTPOHHO-BBIYHCIUTEIBHOM, TEIEKOMMYHUKALIMOHHON U KOITMPOBAJIBHO-
MHOXHUTEIHPHOU TEXHUKON U HEOOXOAMMBIMH IMPOTPAMMHBIMU MTPOTYKTAMH;

- PEMOHTOM H CEPBUCHBIM O0CTYKHBAaHUEM TEXHUKU U 000PYyIOBAHUSI OMOIHOTEKH;
- OMOIMOTEYHON TEXHUKOW Y KAHIICISIPCKUMU PHHAUICKHOCTSIMH.

4.5. O6pazoBaTenbHOE YUPEKICHUE CO3/IACT YCIOBHS Il COXPAHHOCTH anmnapaTyphbl,
000pyTI0BaHUS U UMYIIIECTBA OMOJIMOTEKH.

4.6. OTBETCTBEHHOCTH 32 CUCTEMaTUYHOCTh M Ka4eCTBO KOMIUICKTOBAaHHUS OCHOBHOTO ()OH/Ia
OMOIMOTEKH, KOMIJICKTOBaHUE Y4eOHOTO (POHIA B COOTBETCTBHUH C (heiepaTbHBIMU IEPEUHIMU
y4eOHMKOB U y4eOHO-METOINYECKUX M3/IaHUH, CO3/1aHIe HEOOXOANMBIX YCIOBUH IS
JEeSITEIbHOCTH OMOIMOTEeKHN HeceT aupektop OVY.

4.7. Pexxum paboTsl 6ubaroTeku onpesensercs pykooaureiem OY B COOTBETCTBUH C
npaBUIaMy BHYTPEHHETO pacropsaka mkoibl. [Tpu onpenenennn pexnma padoTsl OMOIMOTeKH
MIPEAyCMaTPUBAETCS BbIJICIICHUE:!

- IByX 4acoB pab0Yero BPEMEHHU €KEHEBHO Ha BBHIMTOJHEHHE BHYTPHONOINOTEYHON paboTHI,
OJIHOTO Pa3a B MECSIl — CAHUTAPHOTO JHs, B KOTOPbI 00CTy’)KHUBaHUE YUTATENIEH HE
IIPOU3BOJUTCS;

- HC MCHCC OJHOT'O pa3a B MCCALl — METOAUYCCKOI'O AHA.

5. YupasJienue. LHITaTel

5.1. Yopasienue 6HOIMOTEKOH OCYIIECTBISIETCS B COOTBETCTBUU CO MITATHBIM PACITUCAHHEM
OuOIIMOTEKApEM.

5.2. O61iee pyKOBOACTBO ACSITENLHOCThIO OMOINOTEKH OcyIecTBIseT aupektop OVY.

5.3. bubnurorekapb HECET OTBETCTBEHHOCTD B Mpe/ieiaxX CBOeH KOMIIETCHIINH Tepe/T
00y4JarIUMUCS, KX POAUTENSIMU (MHBIMHU 3aKOHHBIMU MPECTABUTENSIMH ) 32 OPTaHU3AINIO U
pe3yabTaThl IEATETLHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHATBLHBIMU O0S3aHHOCTSIMHU,
MPEyCMOTPEHHBIMU KBaTU(UKAIMOHHBIMU TPEOOBAHUSIMH, TPYAOBBIM JIOTOBOPOM.

5.4. bubnuorekapb Ha3HAYACTCS TUPEKTOPOM IIIKOJIBI, SIBJSETCS WICHOM MEeJaroru4eckoro
KOJUIEKTHBA U BXOAMT B COCTaB Ienarorunyeckoro copera OY.

5.5. bubnuorekaphb pa3zpabaTbIBaeT U MpejcTaBiseT qupekropy OV Ha yTBepKIeHHe
CJIEAYIOIINE JOKYMEHTBI:

- TIOJIOKEHHE O OMOJIMOTEKe, MTPaBUIIa MOJIb30BaHUsI OMOTUOTEKOMH;

- IJJAHOBO-OTYETHYIO JOKYMEHTAIIUIO (IHEBHUK OMOIMOTEKH, CYMMAapHYIO KHUTY y4yeTa
y4eOHUKOB, CYMMapHYIO KHUTY y4eTa XyJ10’)KeCTBEHHOH JTUTepaTyphl).

5.6. bubnuoTrekaph MOXKET OCYIIECTBIISATh MEJArOrHIECKYI0 AesTeTbHOCTh. COBMEIIEHNE
OnOIMOTeYHO-UH(POPMAITMOHHOHN U NMEeJAarOrMueCcKoil 1eATeTbHOCTH OCYIIECTBISICTCS
pabOTHUKOM OMOTMOTEKH TOJBKO Ha TOOPOBOJIBHONW OCHOBE.

6. IlpaBa n o0s13anHOCTH OMO/IHOTEKAPS

6.1. bubnuorekapb UMeeT MpaBo:



6.1.1. CamocTosITeTbHO BBIOMPATH (POPMBI, CPEACTBA U METOIbI OMOIMOTEUHO-
nH(pOpPMAITMOHHOTO 00CTYKHBaHHS 00Pa30BaTEIHLHOTO U BOCITUTATEIHLHOTO MPOIIECCOB B
COOTBETCTBHUH C IEJISIMU U 33[jauaMy, ykazaHHbIMHU B YcTtase OV u [Tonoxenun o 6ubnmoreke;

6.1.2. [IpoBOUTH B YCTAHOBJIEHHOM TOPSJIKE YPOKHU M KPY)KKH OMOIHOTEUHO-
oubmmorpadguueckux 3HaHUH U HHHOPMAITMOHHON KYJIBTYPBHI;

6.1.3. OnpenensaTs UCTOYHUKU KOMIUIEKTOBAaHUS HH(GOPMAIIMOHHBIX PECYPCOB;

6.1.4. VI3pIMaTh U peaan30BbIBATH JOKYMEHTHI U3 JOHIOB B COOTBETCTBHU C HHCTPYKITUEH 11O
ydery oubiuoreqHoro GpoHa;

6.1.5. OnpenensaTh B COOTBETCTBUH C MPABHIIAMH ITOJIB30BaHMS OMOINOTEKOM IIIKOJIBI,
YTBEPKICHHBIMU TUPEKTOPOM LIKOJbI, U TIO COMVIACOBAHUIO C POAUTEIHCKUM KOMUTETOM WUJIN
MOTIEYUTEILCKIUM COBETOM BUJIBI U Pa3MeEpPbl KOMIIEHCALUU yiepOa, HAHECEHHOTO
M10JIb30BATEIIMH OMOJIMOTEKH;

6.1.6. ImMeTh exxeroiHbIi TPYAOBOM OIJIAYMBAEMBII OTITYCK;

6.1.7. BpITh IIpeICTaBICHHBIM K PA3JIMYHBIM (hOpMaM NOOLIPEHNUs, HArpajaM U 3HaKaM OTJINYMS,
HPEIYyCMOTPEHHBIM J1s1 paOOTHUKOB 00pa30BaHUS U KYJIbTYpPBI;

6.1.8. [ToBpImaTh CBOIO KBATH(PHUKALNIO B YCTAHOBJICHHBIE CPOKH.
6.2. bubnurorekapp 00s13aH:

6.2.1. O6ecneunTh MOJIB30BATEISIM BO3MOXKHOCTD PA0OThI ¢ HHPOPMAIIMOHHBIMU PECypcaMu
OMOIHOTEKH;

6.2.2. adopmupoBaTh NOIB30BaTENEH O BHIAX MPEAOCTABISIEMBIX OMOINOTEKON YCIYT;
6.2.3. OGecneunTh HAYYHYIO OpraHu3aIuio (POHIOB U KaTaJoroB;

6.2.4. ®opmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (hefiepaibHbIMU EPEUHIMU
y4eOHBIX U3JJaHui, 00pa30BaTENbHBIMU IPOrpaMMaMH 00111€00pa30BaTENBLHOIO YUPEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMU BCEX KaTeropuil MoJIb30BaTeNeH;

6.2.5. CoBeplIeHCTBOBATh HHPOPMALIMOHHO-0nOIMorpadudeckoe u 6ubInoTeyHoe
o0cCITyKMBaHHE TOIb30BaTENEH;

6.2.6. ObecnieunBaTh COXpPaHHOCTb UCIOIb30BAHUS HOCUTENEH HHPOPMALIUU, UX
CUCTEMAaTH3allHIo, pa3MELICHUE U XpaHEeHUE; 00eCIeunBaTh PEKUM pabOThl B COOTBETCTBUHU C
NOTPEeOHOCTAMHU I0JIb30BaTENeH U pabOTON MIKOJIbI;

6.2.7. OTYUTHIBaTHCS B YCTAHOBJICHHOM MOpsiAKe nepea aupekropom OY.

7. IIpaBa u 00513aHHOCTH M0JIb30BaTeN el OUOIMOTEeKHN

7.1. Ilonmp3oBaTenu OMOIMOTEKH UMEIOT TIPaBO:

7.1.1. Ilony4ats monHYIO WH(GOPMALIKIO O cOCTaBe OUOIMOTEYHOTO (hOH 1A, HTHPOPMAITHOHHBIX
pecypcax U mpeIoCTaBIsIeMbIX OMOIMOTEKON yCIyTrax;

7.1.2. ITonp30BaTbest CIpaBOYHO-OMOIMOrpaduyeckM annapaToM OUOINOTEKH;

7.1.3. Tloay4yaTh KOHCYJIbTalMOHHYIO TOMOIIb B IIOMCKE U BEIOOPE HCTOUHUKOB MH(OpMALINK;



7.1.4. Ilony4yaTh y4eOHUKH B TUYHOE MMOJTH30BAHUE HA CPOK M3YUCHHS YIEOHOTO MPEAMETA,
Kypca, TUCIHUTIUIMHBI (MOTYJIS);

7.1.5. [lonyyaTh BO BpeMEHHOE MOJIb30BaHNE HA A00HEMEHTE U B YUTAIILHOM 3aJie MeYaTHBIC
U3JIaHus, ayAMOBU3YyalbHbIC JOKYMEHTHI U IPYrUe KCTOYHUKH UH(DOpMALINH;

7.1.6. [IponneBarb CpoK MOJIb30BAHUSA JOKYMEHTAMU;

7.1.7. Ilony4yaTs TemMaTH4ecKkue, hakTorpaduyecKue, yTOUHSIOMME 1 Oubnuorpapudeckue
CHpaBKU Ha OCHOBE (oHIa OMOIHOTEKH;

7.1.8. Ilomy4aTh KOHCYJIBTAIMOHHYIO IOMOIIIH B padoTe ¢ MHPOpMAIUEi Ha IIEKTPOHHBIX
HOCHUTEIISIX MPH MOJIb30BAHUHU DJICKTPOHHBIM M HHBIM 000PYI0BaHHEM;

7.1.9. YuacTBOBaTh B MEPOMPHUATHUSX, TPOBOAUMBIX OUOIHOTEKOI;

7.1.10. O6pamatbest 11 pa3pelieHns KOHMOIMKTHON cuTyanuu K qupekropy OV.
7.2. Ilonp3oBarenu OMOIMOTEKH 0OS3aHbI:

7.2.1. CobnronaTh nmpaBuiIa MOJIb30BaHUS OUOIMOTEKOM;

7.2.2. bepexHO OTHOCUTHCS K TPOU3BEICHUSIM IeuaT (HE BBIPbIBATh, HE 3aru0aTh CTPAHMUII, HE
JienaTh B KHUTax MOIYEPKUBAHUM, TOMETOK), MHBIM JJOKYMEHTaM Ha Pa3IUYHbIX HOCUTEIISX,
000py/10BaHUI0, UHBEHTAPIO;

7.2.3. [lognepxuBath MOPSIAOK pAaCCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYII€ OMOIMOTEKH,
PacCIOIOKEHHUS KAPTOUYEK B KaTAJIOTax M KapTOTEeKax;

7.2.4. [Tonb30BaThCs ICHHBIMH U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIIICHHH
OMOINOTEKH;

7.2.5. Yoenutbces npu NOTYYEHUH JOKYyMEHTOB B OTCYTCTBHHM JIe()EKTOB, a IPU OOHAPYKEHUHU
npouHpopMUpOBaTh 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTH 3a OOHAPYKEHHBIE
neeKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIeIHUM M0JIb30BaTeNb;

7.2.6. PaciicbIBaThCS B UUTATENBCKOM (POPMYIISIpe 3a KaXKbIi MOJIyYE€HHBIN yUeOHUK
(cTapuiexksiacCHUKH MpH noarotoske k EI');

7.2.77. Bo3BpaiaTth JOKyMEHTbI B OMOIMOTEKY B YCTaHOBJIEHHBIE CPOKHU;

7.2.8. 3aMeHATh JJOKYMEHTHI OMOIMOTEKH B CITy9dae WX YTPATHI U TIOPYH UM PABHOIICHHBIMH,
1160 KOMIEHCHPOBATh YIIepO B pa3Mepe, YCTAHOBICHHOM MPAaBHUIIAMHU TOJIb30BaHUS
OMOJIMOTEKOM;

7.2.9. Bo3Bpamath B OMOIHOTEKY B KOHIIE Y4€OHOT0 T0/1a, 3aBEPIIAIOLIET0 U3y4eHHE Y4eOHOTro
npeaMeTa, Kypca, JUCIUIUTHHBI (MOIYIs), B ClIydae mepexo/a 00yJaroniero B TeueHne yaeOHOTo
rojia B IPyryto o0pa3oBaTeIbHYI0 OPraHU3alnio yUeOHUKH, yaeOHbIe ITOCOOHs, yueOHO —
MCTOANYCCKUEC MAaTCPHAJIbI;

7.2.10. ITonHOCTBIO paccUUTaThCS ¢ OUOINOTEKOI 10 UCTEUEHUH CPOKa O0YUEHUs I paboOThI B
0011e00pa30BaTEILHOM YUPEXKICHUU.

7.3. Ilopsiiok monb30BaHusl OMOTMOTEKOM:



7.3.1. 3anuck 00Y4arOUIMXCS IKOJIbI B OMOIHMOTEKY IPOU3BOIUTCS IO CIUCOYHOMY COCTaBY
KJlacca B MHAUBUAYAJIbHOM IOPSIZIKE, IIEJarOrMYeCKUX U UHBIX pAOOTHUKOB ILKOJIbI, POAUTEICH
(MHBIX 3aKOHHBIX MPEICTABUTENCH) 00yUYaIOUXCS — I10 TAaCIIOPTY;

7.3.2. Ilepepeructpaius moiab30Baresacii OMOINOTEKH TPOU3BOIUTCS €XKETOIHO;

7.3.3. JIokyMEeHTOM, MOATBEPKAAFOIIUM MIPABO MOJIb30BAHUS OMOIUOTEKOM, SBISICTCS
YUTATEIIbCKAN (POPMYIISP;

7.3.4. Uurarensckuil GopMyIisip GUKCHPYET ATy BBIJAYH MOJIB30BATEIIO JOKYMEHTOB U3 OH/IA
OMOJIMOTEKH U UX BO3BpAIIEHUS B ONOIHOTEKY.

7.4.Ilopsiiok 1Mob30BaHusI aDOHEMEHTOM:

7.4.1. monp30BaTENIM UMEIOT MPABO MOJTYYUTh HA JJOM U3 MHOTOTOMHBIX U3JIaHUI HE OoJiee TByX
JIOKYMEHTOB OJIHOBPEMEHHO;

7.4.2. MakCUMaJIbHbIE CPOKU MOJIb30BAaHUS TOKYMEHTAMU:

- yueOHUKHU, y4eOHbIE TOCOOUs — y4eOHBIH IO,

- HAy4HO-TIONYJISIpHAs, TO3HABATENbHASA, Xy0)KECTBEHHAs JIUTepaTypa — 1 Mecsi;
- IEPUOINYECKNE U3TaHUS, U3/IaHHs TOBBIIIEHHOTO cripoca — 15 nmHei;

7.4.3. noab30BaTeNN MOTYT IPOJUIMTH CPOK MOJIb30BAaHUS JOKYMEHTAMH, €CIM HAa HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATEIEH.

7.5. llopsiioK TONB30BAHUS YATAIBHBIM 3AJI0M:
7.5.1. HOKyMeHTBHI, IpeAHa3HAUYCHHBIE JIsl paOOTHI B YUTALHOM 3aJie, Ha IOM HE BBIIAIOTCS,

7.5.2. SHIOUKJIIONCANH, CIIPABOYHHUKH, PEAKHUEC, HIECHHBIC U UMCIOIIUCCA B CAMHCTBCHHOM
9K3EMIITAPE JOKYMCHTBI BbIJAOTCA TOJBKO JJISL pa6OTI>I B YUTAJIbHOM 3aJIC;

7.6. Iopsmok paboThI C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOJINOTEKE

7.6.1. paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIILHOTO MpOIecca MPOU3BOAUTCS TIO
rpaduky, yrBepKaeHHOMY qupekTopoM OV U B IPUCYTCTBUU COTPYAHUKA OMOIHOTEKH;

7.6.2. pa3peniaetcst paboTa 3a OJTHUM MEPCOHATBHBIM KOMITBIOTEPOM HE 00Jiee IBYX UETTOBEK
OJTHOBPEMEHHO;

7.6.3. paboTa ¢ KOMIIBIOTEPOM MPOU3BOJAUTCS COTIIACHO YTBEPKIECHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.

7.7. IlpaBuiia moyib30BaHUS HIKOJIHBIMU Y4€OHUKAMHU.
7.8. Obyuaromuecs MOAMUCHIBAIOT KK/IbIN YICOHUK, TTOTYYCHHBIN U3 IMIKOJIbHONW OMOINOTEKH;
7.9. Y4eOHUKH TOMKHBI UMETH JIOTIOTHUTEIHHYIO ChEMHYIO O0JI0XKKY;

7.9.1. OOyuaromuecs: 00s13aHbl BO3BpAIllaTh MIKOJIbHbIE YUEOHUKH B ONPSATHOM Buje. B ciyuae
HEOO0XO/IMMOCTH MX PEMOHTHPYIOT (TIOAKJIEUBAIOT, OIUMIIAIOT).



7.9.2. B citydae mopuu UM yTepH YUeOHUKOB POAUTENHN (YCHIHOBUTEINHN) WITH TTOTICUYUTEITH
JOJKHBI BO3MECTUTHh UX HOBBIMH WJIM PABHOLIEHHBIMH 110 COTJIACOBAHUIO CO IIKOJIBHOU
OuOIMOTEKOH, €CIIM OHU HE JIOKAXKYT, YTO BPEJ BOSHUK HE 110 X BHHE.



